Northern Regional Alliance Limited
Level 2, 650 Great South Road
Penrose 1051
PO Box 112147
Penrose, Auckland 1642
Phone
+64 9 631 1485
Fax
+64 9 579 1433

Application for Provision of Oral Health Services for Adolescents and Special
Dental Services for Children and Adolescents (Combined Dental Agreement) &
Payee Number
Please complete this form and return it to the Northern Regional Alliance, PO Box 112147, Penrose, Auckland
1642 or email contractadmin.Generic@nra.health.nz

Tick

Reason for Application (Compulsory)
New Dental Practice

Change of Ownership

No previous Dental Practice on this site.

Specify legal entity name of previous owner:

Full Legal Entity Name and NZBN (i.e.
which is to appear on Agreement
documentation, Compulsory):

Practice Trading Name:

Physical Address of Practice
(Compulsory):

Postal Address (If different from
above):

Practice Phone Number:
Practice Email Address:
Practice Contact Name

Dental Practice Proprietor Name(s):
Authorised Contact Person:
Phone Number:
Email Address:
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Registration #
List of practitioners providing
services under this Agreement
(Compulsory):

Start date for this Agreement
(Compulsory):
It is important that this start date is as accurate as possible. Any change of the start date will delay the
application process.

Children’s Worker Safety Checks: Evidence of children’s worker safety checks are required under the
Children’s Act 2014 for all dental practitioners at the practice who provide dental services to children under 18
years of age under this agreement.
Safety Check Information: https://www.health.govt.nz/our-work/health-workforce/childrens-worker-safety-checking-and-childprotection-policies

Police Vet Information: https://www.health.govt.nz/our-work/health-workforce/childrens-workersafety-checking-and-child-protection-policies
NB: Contract process can only start after the provider has provided the clearance certificates for ALL their dental practitioners.
The clearance process for a new provider can take approximately 28 days to complete.

Practicing Certificate PLEASE ENCLOSE A COPY OF DENTAL PRACTITIONER(S) CURRENT ANNUAL
PRACTISING CERTIFICATE(S)
Direct Credit Details PLEASE ATTACH A DEPOSIT SLIP WITH APPLICATION (Must match with legal entity
name, refer Checklist below)
GST Registration (Please tick the appropriate box)
Yes, I am registered for GST. My number is:
No, I am not registered for GST.

________________________
Provider Name (Printed)

______________
Position

___/____/____
Date

____________________________
Signature

CHECKLIST
(Please ensure that all of the attachments are enclosed with application as any missing documentation
will create a delay in processing)
Yes, I have enclosed a copy of the relevant Worker Safety Check clearance certificate.
NB: If agreement is for Practice, please ensure that the clearance certificates of all dentists
and therapists who will be working in this practice are attached.
Yes, I have enclosed a copy of the relevant Practicing Certificate.
NB: If agreement is for Practice, please ensure that the Annual Practising Certificates of all
dentists and therapists who will be working in this practice are attached.
Yes, I have attached ONE of following forms of bank account verification:
 A pre-printed bank deposit slip
 Bank Statement
 Bank Letter from the bank which must be signed and on the bank letterhead
 Internet printout and the web address along the top or bottom of the page
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 Hand written bank account which must be signed and stamped by the bank
Yes, I have attached a Copy of Certificate of Company Registration (if applicant is a Limited Liability
Company)
Yes, I have attached a Copy of Partnership/Trust Deed (if applicant is a Partnership or Trust)
Yes, I have attached a Solicitor’s Letter confirming purchase/sale of facility (if application is for a
Change of Ownership)
Notes
1. The Northern Regional Alliance manages approvals for Oral Health Agreements. Contact the
Northern Regional Alliance if you have a query about this application or an agreement by phone: (09)
631 1485 or email contractadmin.Generic@nra.health.nz
2. Sector Operations, a business unit within the Ministry of Health, are responsible for payments.
Contact Sector Operations if you have a query about payments by phone: 0800 855 066 or email
customerservice@health.govt.nz
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Children’s Act 2014: Information for dentists and dental practices contracted under
the Combined Dental Agreement
Children’s Act 2014 (formerly titled the Vulnerable Children Act 2014)
The purpose of Part 3 of the Children’s Act 2014 (the Act) is to reduce the risk of harm to children by
requiring people employed or engaged in work that involves regular contact with children to be safety
checked. Under the Act, all state services and organisations that are funded either directly or indirectly
by state services (which provide regulated services) must conduct worker safety checking on all
people who work with children. Regulated services include oral health services provided to children
and adolescents.

Dentists and dental practices contracted under the Combined Dental
Agreement (CDA)
Dentists and dental practices contracted under the Combined Dental Agreement (CDA) are funded by
District Health Boards for the provision of oral health services to children and adolescents. In June
2015, District Health Boards agreed with CDA agreement holders that the individual agreement
holders would be responsible for meeting the requirements of the Act including the safety checking
regulations. Some dentists who manage their own practices will not have employers to undertake
checks for them and will need to be checked via other means.

The Cross Agency Independent Safety Checking Service
The Cross Agency Independent Safety Checking Service (the Service) has been established to enable
children’s workers, who do not have usual employment arrangements and who are considered selfemployed, to be safety checked as they do not have an employer to carry out the safety checks for
them. Included in this group are owner/operator GP, locums and dentists contracted under the
Combined Dental Agreement and LMCs funded under section 88 of the Primary Maternity Services
notice (the Notice).
CV Check (NZ) Ltd has been contracted to provide the Service. CV Check currently provides a range
reference and background checking services for a variety of employers in New Zealand. They are well
equipped to ensure that all checks carried out as part of this Service meet the full safety checking
requirements under the Act. The service provided by CV Check (NZ) Ltd is also available to and
provides a convenient means of meeting safety checking obligations for employers of children’s
workers.

What does the safety check involve?
Workforce safety checks involve gathering a range of key information about the person and evaluating
this information to assess whether the person poses any risk in working with children. Most
organisations and training providers are already doing some form of safety checking as part of their
pre-employment or pre-registration checking. The new regulations for the safety checks are based on
existing safety checking practices, but have been strengthened to be more robust.
Information for safety checks will include the following components:
•

•
•

Identity verification – confirmation of the identity of the children’s worker, sighting required
documents, e.g., passport, driver’s licence or by using an electronic service, such as the RealMe
identity verification service.
Reference checks – obtaining information from two or three referees about the person’s recent
work experience.
Interviews with the person and gathering information about their work history.

Page 4 of 6

•
•
•
•

Employment Verification - verifying the person’s employment history directly with the employer’s
Human Resources – or a suitable person if there’s no Human Resources.
Third party checks with their professional registration body or licensing authority (as appropriate).
Police vet – Police vetting forms available from www.police.govt.nz.
Risk assessment – assessing the risk the person would pose to the safety of children if employed
in a core children’s worker role.

Cost
The Service is a ‘user pays’ service, i.e. the children’s worker using the Service will be required to pay
for their safety check. The cost of the Service will vary from between $120 (incl GST) for existing
children’s workers and $360 (incl GST) for new children’s workers. The costs vary because different
safety checking requirements are undertaken for new and existing children’s workers. Under the Act,
safety checks for children’s workers are required every three years and the cost of a re-check is less
than the initial costs. Following the completion of a safety check, each applicant will be provided with a
report regarding the outcome of their check. The applicant will then be required to provide confirmation
to their employer that a full and robust safety check, that meets the requirements of the Act, has been
completed.

Timing requirements for safety checks
The requirements for safety checks to be completed differ according to whether a children’s worker is
a core worker, a non-core worker, and whether they are currently employed or engaged by specified
organisation (i.e. ‘new’ and ‘existing’ children’s workers), and for periodic rechecks (required every
three years).
New employees:
•
•

1 July 2015 – all new core children’s workers must be safety checked before starting employment
or engagement as a children’s worker from this date
1 July 2016 – all new non-core children’s workers must be safety checked before starting
employment or engagement as a children’s worker from this date.

Existing employees:
•
•

1 July 2018 – all existing core children’s workers must have been safety checked by this date
1 July 2019 – all existing non-core children’s workers must have been safety checked by this
date.

The entire state-funded children’s workforce is required to be safety checked by 1 July 2019 and
workers need to be rechecked every three years.

Core and non-core workers
The Act has created two categories for children’s workers, core and non-core children’s workers. Core
children’s workers are those who regularly work along with children unsupervised of have primary
responsibility children, e.g. doctors, dental health professionals, nurses, paediatricians, youth
counsellors.
Under the Act core workers are defined as:
•
a children’s worker who work in or provides a regulated service
•
who has primary responsibility or authority for a child or children (up to the age of 17)
•
involves regular or overnight contact with a child or children
•
works alone with a child or children – work must take place without a parent or guardian of the
child being present.
Non-core workers are those who have regular but limited child contact e.g. general hospital staff,
dental assistants or other staff working under supervision with children. Note that there is no difference
in the cost for safety checking core or non-core workers.
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